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Makao Bora, Jukumu Letu

ADDENDUM 1/CLARIFICATION 1

TENDER NO. AHB/T/018/2024-2025: CONSULTANCY SERVICES FOR A
FRAMEWORK AGREEMENT TO PROVIDE PHYSICAL PLANNING, CADASTAL
SURVEYING, VALUATION, GIS AND REMOTE SENSING, TITLING AND
ENVIRONMENTAL AND SOCIAL SAFEGUARDS FOR A PERIOD OF THREE YEARS
(2025-2028)

DATE ISSUED: 28™ MARCH 2025

Pursuant to section 75 of the PPADA 2015 The Affordable Housing Board wishes to clarify
and notify the interested bidders as follows.

SN | CONCERN CLARIFICATION
1. | Immediate publication of the tender | The tender document with the detailed
document and terms of reference terms of reference and qualification

criteria was published on the website
(www.affordablehousingboard.go.ke)
on 19* March 2025.

2 The title of the tender The title of the tender is amended to
read as follows:

CONSULTANCY SERVICES FOR A
FRAMEWORK AGREEMENT TO
PROVIDE PHYSICAL PLANNING,
CADASTAL SURVEYING,
VALUATION, GIS AND REMOTE
SENSING, TITLING AND
ENVIRONMENTAL AND SOCIAL
SAFEGUARDS FOR A PERIOD
OF THREE YEARS (2025-2028)
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Terms of reference Sub-
component 2.5: Titling of the
Sectional Properties: - the

consultant shall be required to prepare
sectional properties survey plan for the
AHP properties in readiness for the
preparation of the sectional titles for the
units purchased

This TOR is amended to read as follows
“Sub-component 2.5: Titling of the
Sectional Properties: - the
consultant shall be required to prepare
sectional properties survey plan for the
AHP properties in readiness for the
preparation of the sectional titles for
the units purchased and submit the
sectional properties survey plan to
County Government and to the
Director of Survey.”

Additional TOR sub component 2.6

This TOR is added as follows “Sub-
component 2.6: Sectional Titling of

the Sectional Properties -the
consultant shall be required to submit
the approved sectional properties

survey plan to the Director Land
Administration and thereafter to the
Chief Land Registrar in order to
facilitate the issuance of sectional titles
by the Affordable Housing Board to end
buyers

6.0.3. Scope /Role of Consultancy
Services (Consortium) and team
composition

This section is amended to include an
additional expert as follows
f. Legal land expert

This expert shall be evaluated in similar
manner as the other experts

The qualifications of the Legal Land
expert

h. Legal Land Expert
General Qualifications
Must have a bachelor’s degree in Law.
1. Must have at least ten (10)
years relevant experience
working on land related
transactions preferably for
government agencies.

Adequacy for the Assignment

1. Must have undertaken
comprehensive land legal Due
Diligence.

1. Must demonstrate
experience in undertaking
registration of sectional
titles under the Sectional
Properties Act.

2. Must demonstrate
experience in working on
land transactions in at
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least two (2) similar

assignments.

7 Kindly confirm that this forms are N/A 1. The financial proposal submission
for use forms FIN 1, FIN 2, FIN 3, and
(1) FIN-1: Financial Proposal Submission FIN 4 are not applicable for this
Form tender
(2)  FIN-2:  Summary of Costs 2. Qualifications forms - Foreign
(3) FIN-3: Breakdown of Remuneration tenderers 40% rule is to be
(4) FIN-4: Breakdown of Reimbursable completed by foreign tenderers
Expenses to demonstrate that the tenderer

fulfils the 40% rule
But instead financial forms to be used
are Section 6 of the RFP (FOREIGN
TENDERERS 40% RULE) Page 56 of 123

8 Specific Structure of Forms: Could you | Yes. The bidders are required to follow
please confirm if there is a specific | the structure and format of forms as they
structure or format that we need to | appear in the tender document
follow for the FORMS TECH as listed
in ITT 10.1 in the tender document?

9 Form of Tender: The Tender Data Sheet | Bidders are not required to submit the

(TDS) clause 14.1 (b) indicates that | form of tender. Refer to ITT 21.1 in the
the FORM OF TENDER is NOT | tender data sheet
APPLICABLE WITH THIS TENDER.
However, in section iv on tendering
forms indicate that the tenderer must
submit the FORM OF TENDER. Please
clarify whether the Form of Tender
should be included in our submission.

10 | Should the tenderer submit the FORM | Bidders are not required to submit the
OF TENDER SECURITY (Bank | form of tender. Refer to ITT 21.1 in the
Guarantee) and if so the amount, | tender data sheet
and FORM OF TENDER SECURITY
(TENDER BOND). Please note that in the tender data sheet,

The specific data for the Non-Consulting
Services to be procured shall complement,
supplement, or amend the provisions in the
Instructions to Tenderers (ITT). Whenever
there is a conflict, the provisions in the tender
data sheet shall prevail over those in ITT

1T | Do we have to include both FORM 1. Bidders are required to include
TECH 1- Technical Submission the Technical Submission Form
Form and Form of Tender? If yes, do we 2. Bidders are not required to
still have to submit separate Financial submit the form of tender. Refer
Proposal because Form of Tender to ITT 21.1 in the tender data
already has the Financials sheet.

12 |Do we need to provide Audited 1. The audited financial statements

Financial Statements? On page 28, you
have indicated in Capital Letters that we

are not required
2. Bidders are required to provide
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Do Not Submit Financial Statements and
on page 67, you have indicated that
Bidders to attach financial statements.

proof of financial strength and
stability by providing auditors
certificate for the audited accounts
for the company for the last three
years giving liquidity ratio, rate of
turnover, the working capital ratio,
current ratio and the profit margin
for the last three (3) years
Please note that in the tender data
sheet, The specific data for the Non-
Consulting Services to be procured shall
complement, supplement, or amend the
provisions in the Instructions to Tenderers
(ITT). Whenever there is a conflict, the
provisions here in shall prevail over those
inlTT

13

What is the amount or the percentage
for the Bid Bond?

Bidders are not required to submit the
bid bond.

14

Financial Proposal Submission (Section 1l
of TDS)

The Tender Data Sheet (TDS) under
Section |l states, “Financial Proposal:
Not Applicable (N/A) with this
submission.”

o Could you confirm whether bidders
are required to submit only the
Technical Proposal at this stage, with the
Financial Proposal to be submitted later?
If so, please clarify the financial template
or format to be used for eventual
submission.

Yes. The bidders are required to submit
the technical proposal only at this stage.

15

Years of Relevant Experience

o Could you specify the minimum
number of years of relevant experience
required for the lead firm and/or
individual JV partners? For instance, is
there a threshold for projects of similar
scale in physical planning, GIS, or
environmental safeguards?

The minimum experience required is five
(5) years for the lead firm.

16

seeking clarification as to whether we
can apply for the VALUATION
SERVICES only without having to
incorporate the other consultants as part
of our application for RFP?

No. The application must include all the
consultants qualifications required as per
the terms of reference

17

In the tender there are several services
that are offered by several professions,
are we applying for each service
independently or one combined
application for each service for example
provision of valuation services on its

The bidders are required to submit a
combined bid with all the experts
required in addition to other
requirements of the tender.
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own, surveying on its own or a
combination for all of them.

18

share with us the Technical Proposal
Submission Form mentioned on Page
27 under the mandatory criteria and
does not appear in the RFP document.

19

The Formats for TECH 1to TECH 6 have
not been provided in the RFP
document, we request the client to
Provide the format for this.

TECH-1: Technical Proposal Submission
Form TECH-2: Consultant’s
Organization and Experience TECH-3:
Comments and Suggestions TECH-4:
Description of Approach, Methodology
and Work plan TECH-6: Team
Composition, Assignment, and Key
Experts’ Input TECH-7: Mandatory
Documentary Evidence

This is enclosed for your reference

20.

Extension of the closing/opening date

The Closing/opening date of the tender
has been extended to be closed/ opened
on 22" April 2025 at 10.00 Am Kenyan
Local time.

2]

All the other terms and conditions of the tender remain the same

AG. CHIEF EXECUTIVE OFFICER

ENCLOSED ARE THE TECHNICAL FORMS
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SECTION 3. TECHNICAL PROPOSAL — STANDARD FORMS
1. FORMTECH-1: TECHNICAL PROPOSAL SUBMISSION FORM

{Location, Date}
To: [Name and address of Procuring Entity]
Dear Sirs:

We, the undersigned, offer to provide the consulting services for [Insert title of assignment]
in accordance with your RFP dated /Insert Date] and our Proposal. We are hereby submitting
our Proposal, which includes this Technical Proposal and a Financial Proposal sealed in a
separate envelope.

{If the Consultant is a joint venture/consortium, insert the following: We are submitting our
Proposal in association/as a consortiumyas a joint venture with: {Insert a list with full name
and the legal address of each member, and indicate the lead member}. We have attached a
copy {finsert: “of our letter of intent to form a joint venture” or, if a JV is already formed,
“of the JV agreement "} signed by every participating member, which details the likely legal
structure of and the confirmation of joint and severable liability of the members of the said
joint venture/ consortium.

OR

{If the Consultant's Proposal includes Sub-consultants, insert the following:} We are
submitting our Proposal with the following firms as Sub-consultants: {finsert a list with full
name and address of each Sub-consultant.}

We hereby declare that:

a)  All the information and statements made in this Proposal are true and we accept that
any misinterpretation or misrepresentation contained in this Proposal may lead to our
disqualification by the Procuring Entity or may be sanctioned by the PPRA.

b)  Our Proposal shall be valid and remain binding upon us for the period of time
specified in the Data Sheet, Clause 12.1.

c)  We have no conflict of interest in accordance with ITC 3.

d)  We meet the eligibility requirements as stated in ITC 6, and we confirm our
understanding of our obligation to abide by the Government's policy in regard to
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corrupt, fraudulent and prohibited practices as per ITC5.

e) In competing for (and, if the award is made to us, in executing) the Contract, we
undertake to observe the laws against fraud and corruption, including bribery, as well
as laws against anti-competitive practices, including bid rigging in force in Kenya; we
hereby certify that we have taken steps to ensure that no person acting for us or on
our behalf engages in any type of Fraud and Corruption or anti-competitive practices.

f)  We confirm that we are not insolvent, in receivership, bankrupt or on the process of being
wound up.

g) The Consultant shall declare in the Technical Proposal Submission Form, that in
competing for and executing a contract, it shall undertake to observe the laws of Kenya
against fraud and corruption including bribery, as well as against anti-competitive
practices including bid-rigging.

0  We are not guilty of any serious violation of fair employment laws and practices. We
undertake to observe the laws of Kenya against fraud and corruption including bribery,
as well as against collusive and anti-competitive practices, including bid rigging. To this
effect we have signed the “Certificate of Independent Proposal Determination”
attached below. We also undertake to adhere by the Code of Ethics for persons
participating in Public Procurement and Asset Disposal Activities in Kenya, copy
available from(specify website) during the procurement process and the execution of
any resulting contract.

()  We, along with any of our sub-consultants are not subject to, and not controlled by
any entity or individual that is subject to, a temporary suspension or a debarment
imposed by the PPRA.

(e) Except as stated in the ITC12 and Data Sheet, we undertake to negotiate a Contract on
the basis of the proposed Key Experts. We accept that the substitution of Key Experts
for reasons other than those stated in ITC Clausel2 andITCClause29.3 and 29.4 may
lead to the termination of Contract negotiations.

() Our Proposal is binding upon us and subject to any modifications resulting from the Contract
negotiations.

(k)  Weunderstand that the Procuring Entity is not bound to accept any Proposal that it receives.

We undertake, if our Proposal is accepted and the Contract is signed, to initiate the
Services related to the assignment no later than the date indicated in Clause 32.2 of
the Data Sheet.

We remain

Yours sincerely

Authorized Signature {In full

and initials}: Name and

Title of Signatory:

Name of Consultant (company’s

name or JV's name):

Contact information (phone and e-mail):

{For a joint venture/consortium, either all members shall sign or only the lead member, in
which case the power of attorney to sign on behalf of all members shall be attached}
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2. CERTIFICATE OF INDEPENDENT PROPOSAL DETERMINATION

I, the undersigned, in submitting the accompanying TECHNICAL PROPOSAL SUBMISSION FORM to
the _ [Name of Procuring Entityffor:______[Name and number of tender] in response to the
request for tenders made by: [Name of Tenderer] do hereby make the following
statements that | certify to be true and complete in every respect:

| certify, on behalf of [Name of Tenderer]
that.

1. | have read and | understand the contents of this Certificate; | understand that the Tender will
be disqualified if this Certificate is found not to be true and complete in every respect;

3 I am the authorized representative of the Tenderer with authority to sign this Certificate, and
to submit the Tender on behalf of the Tenderer;

4.  For the purposes of this Certificate and the Tender, | understand that the word “competitor”
shall include any individual or organization, other than the Tenderer, whether or not affiliated
with the Tenderer, who:

* Has been requested to submit a Tender in response to this request for tenders;
* could potentially submit a tender in response to this request for tenders, based on their
qualifications, abilities or experience;

5~ The Tenderer discloses that [check one of the following, as applicable]:

* The Tenderer has arrived at the Tender independently from, and without consultation,
communication, agreement or arrangement with, any competitor;

* The Tenderer has entered into consultations, communications, agreements or arrangements
with one or more competitors regarding this request for tenders, and the Tenderer discloses,
in the attached document(s), complete details thereof, including the names of the
competitors and the nature of, and reasons for, such consultations, communications,
agreements or arrangements;

6. In particular, without limiting the generality of paragraphs(5)(a) or (5) (b)above, there has been
no consultation, communication, agreement or arrangement with any competitor regarding:
. rices;
. %ethods, factors or formulas used to calculate prices;
* the intention or decision to submit, or not to submit, a proposal; or
e the submission of a proposal which does not meet the specifications of the request for
proposals; except as specifically disclosed pursuant to paragraph(5)(b) above;

7. In addition, there has been no consultation, communication, agreement or arrangement with
any competitor regarding the quality, quantity, specifications or delivery particulars of the
works or services to which this RFP relates, except as specifically authorized by the procuring
authority or as specifically disclosed pursuant to paragraph(5)(b) above;

8  The terms of the RFP have not been, and will not be, knowingly disclosed by the Consultant,
directly or indirectly, to any competitor, prior to the date and time of the official proposed
opening, or of the awarding of the Contract, which ever comes first, unless otherwise required
by law or as specifically disclosed pursuant to paragraph(5)(b) above.

Name
Title
Date

[Name, title and signature of authorized agent of Consultant and Date]
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3. APPENDIX TO FORM OF PROPOSAL ON FRAUD AND CORRUPTION CLAUSE (for
information)

(Appendix shall not be modified)
Purpose

The government of Kenya's Anti-Corruption and Economic Crime laws and their sanction's policies
and procedures, Public Procurement and Asset Disposal Act (no. 33 of 2015) and its Regulation,
and any other Kenya's Acts or Regulations related to Fraud and Corruption, and similar offences,
shall apply with respect to Public Procurement Processes and Contracts that are governed by the
laws of Kenya.

Requirements

The Government of Kenya requires that all parties including Procuring Entities, Tenderers,
(applicants/proposers), Consultants, Contractors and Suppliers; any Sub-contractors, Sub-
consultants, Service providers or Suppliers; any Agents (whether declared or not); and any of their
Personnel, involved and engaged in procurement under Kenya's Laws and Regulation, observe the
highest standard of ethics during the procurement process, selection and contract execution of all
contracts ,and refrain from Fraud and Corruption and fully comply with Kenya's laws and
Regulations as per paragraphs 1.1 above.

Kenya's public procurement and asset disposal act (no.33 of 2015) under Section 66 describes rules
to be followed and actions to be taken in dealing with Corrupt, Coercive, Obstructive, Collusive
or Fraudulent practices, and Conflicts of Interest in procurement including consequences for
offences committed. A few of the provisions noted below highlight Kenya's policy of no tolerance
for such practices and behavior:

() A person to whom this Act applies shall not be involved in any corrupt, coercive,
obstructive, collusive or fraudulent practice; or conflicts of interest in any procurement or
asset disposal proceeding;

@ A person referred to under sub section (1) who contravenes the provisions of that sub-section
commits an offence;

@  Without limiting the generality of the subsection (1) and (2), the person shall be: -
a) disqualified from entering into a contract for a procurement or asset disposal proceeding; or
b) if a contract has already been entered into with the person, the contract shall be avoidable;

@  The voiding of a contract by the procuring entity under subsection (7) does not limit any
legal remedy the procuring entity may have;

G) An employee or agent of the procuring entity or a member of the Board or committee of

the procuring entity who has a conflict of interest with respect to a procurement—

i) Shall not take part in the procurement proceedings;

ii) shall not, after a procurement contract has been entered into, take part in any decision
relating to the procurement or contract; and

iii) Shall not be a sub-contractor for the tender to whom was awarded contract, or a member
of the group of tenderers to whom the contract was awarded, but the sub-contractor
appointed shall meet all the requirements of this Act.

® Anemployee, agent or member described in subsection (1) who refrains from doing anything
prohibited under that subsection, but for that subsection, would have been within his or her
duties shall disclose the conflict of interest to the procuring entity;
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©

If a person contravenes sub section (1) with respect to a conflict of interest described in
subsection (5)(a) and the contract is awarded to the person or his relative or to another
person in whom one of them had a direct or indirect pecuniary interest, the contract shall be
terminated and all costs incurred by the public entity shall be made good by the awarding
officer.

Incompliance with Kenya's laws, regulations and policies mentioned above, the Procuring Entity:
a) Defines broadly, for the purposes of the above provisions, the terms set forth below as follows:
i)  “corrupt practice” is the offering, giving, receiving, or soliciting, directly or
indirectly, of anything of value to influence improperly the actions of another
party;
ii) “fraudulent practice” is any act or omission, including misrepresentation, that knowingly
Or recklessly misleads, or attempts to mislead, a party to obtain financial or other benefit
or to avoid an obligation;

iii) “collusive practice “is an arrangement between two or more parties designed to
achieve an improper purpose, including to influence improperly the actions of
another party;

iv) “coercive practice” is impairing or harming, or threatening to impair or harm,
directly or indirectly, any party or the property of the party to influence
improperly the actions of a party;

v) “obstructive practice” is:

i) deliberately destroying, falsifying, altering, or concealing of evidence material to
the investigation or making false statements to investigators in order to materially
impede investigation by Public Procurement Regulatory Authority (PPRA) or any
other appropriate authority appointed by Government of Kenya into allegations
of a corrupt, fraudulent, coercive, or collusive practice; and/or threatening,
harassing, or intimidating any party to prevent it from disclosing its knowledge
of matters relevant to the investigation or from pursuing the investigation; or

ii) Acts intended to materially impede the exercise of the PPRA's or the appointed
authority's inspection and audit rights provided for under paragraph 2.3e. below.

b) Defines more specifically, in accordance with the above procurement Act provisions set
forth for fraudulent and collusive practices as follows:

"Fraudulent practice" includes a misrepresentation of fact in order to influence a
procurement or disposal process or the exercise of a contract to the detriment of the
procuring entity or the tenderer or the contractor, and includes collusive practices
amongst tenderers prior to or after tender submission designed to establish tender prices
at artificial non-competitive levels and to deprive the procuring entity of the benefits of
free and open competition.

c) Rejects a proposal or award! of a contract if PPRA determines that the firm or individual
recommended for award, any of its personnel, or its agents, or its sub-consultants, sub-
contractors, service providers, suppliers and/ or their employees, has, directly or
indirectly, engaged in corrupt, fraudulent, collusive, coercive, or obstructive practices in
competing for the contract in question;

d) Pursuant to the Kenya's above stated Acts and Regulations, may sanction or debar or
recommend to appropriate authority (ies) for sanctioning and debarment of a firm or
individual, as applicable under the Acts and Regulations;

e) Requires that a clause be included in Tender documents and Request for Proposal
documents requiring (i) Tenderers (applicants/proposers),Consultants, Contractors, and
Suppliers and their Sub-contractors, Sub- consultants, Service providers, Suppliers, Agents
personnel, permit the PPRA or any other appropriate authority appointed by
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Government of Kenya to inspect2a|| accounts, records and other documents relating to
the procurement process, selection and/or contract execution, and to have them audited
by auditors appointed by the PPRA or any other appropriate authority appointed by
Government of Kenya; and

f) Pursuant to Section 62 of the above Act, requires Applicants/Tenderers to submit along
with their Applications/Tenders/Proposals a “Self-Declaration Form™ as included in the
procurement document declaring that they and all parties involved in the procurement
process and contract execution have not engaged/will not engage in any corrupt or
fraudulent practices.

! For the avoidance of doubt, a parz‘ﬁy’s ineligibility to be awarded a contract shall include, without
limitation, (i) applying for pre-qualffication, expressing interest in

A consultancy, and tendering, either directly or as a nominated sub-contractor, nominated
consultant, nominated manufacturer or supplier, or nominated service provider, in respect of such
contract, and(ii) entering into an addendum or amendment introducing a material modification to
any existing contract.

2 Inspections in this context usually are investigative (i.e., forensic) in nature. They involve fact-
finding activities undertaken by the Investigating Authority or persons appointed by the Procuring
Entity to address specific matters related to investigations/audits, such as evaluating the veracity of
an allegation of possible Fraud and Corruption, through the appropriate mechanisms. Such activity
includes but is not limited to: accessing and examining a firm’s or individual’s financial records and
information, and making copies thereof as relevant; accessing and examining any other documents,

data and information (whether in hard copy or electronic format) deemed relevant for the
investigation/audit, and making copies there of as relevant; interviewing staff and other relevant
individuals; performing physical inspections and site visits; and obtaining third party verification of
information.
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3. FORM TECH-2: CONSULTANT'S ORGANIZATION AND EXPERIENCE

Form TECH-2: a brief description of the Consultant's organization and an outline of the recent
experience of the Consultant that is most relevant to the assignment. In the case of a joint
venture/consortium, information on similar assignments shall be provided for each partner. For
each assignment/consortium, the outline should indicate the names of the Consultant's Key Experts
and Sub-consultants who participated, the duration of the assignment, the contract amount (total
and, if it was done in a form of a joint venture/consortium or a sub-consultancy, the amount paid
to the Consultant), and the Consultant's role/involvement.

A - Consultant's Organization

Provide here a brief description of the background and organization of your company, and-in
case of a joint venture/consortium -of each member for this assignment.

B - Consultant's Experience

1 List only previous similar assignments successfully completed in the last [......ccceeeeiiriiiiiiiiiineeennen.
years.

2. List only those assighments for which the Consultant was legally contracted by the Procuring
Entity as a company or was one of the joint venture/consortium partners. Assignments
completed by the Consultant's individual experts working privately or through other
consulting firms cannot be claimed as the relevant experience of the Consultant, or that of
the Consultant's partners or sub-consultants, but can be claimed by the Experts themselves in
their Curriculum Vitae (CV).

3 The Consultant shall substantiate their claimed experience by presenting copies of relevant
documents such as the form of contract (not the whole contract), purchase order, service
order, performance certificate, etc.; which shall be included in the proposal as part of Form
Tech 7 Mandatory Documentary Evidence.

Assignment name: Approx. value of the contract [KES, US$ etc.]:

Country: Duration of assignment (months):

Name of Procuring Entity: Total Ne of staff-months of the assignment:

Contact Address: Approx. value of the services provided by your firm under the
Email: contract:

Start date (month/year): Ne of professional staff-months provided by associated
Completion date: Consultants:

Role on Assignment: Name of senior professional staff of your firm involved and
(E.g. Lead Member in ABC JV,|functions performed:

or Sole Consultant):

Narrative description of Assignment:

Description of actual services provided by your staff within the assignment:

Name of Consulting Firm: Name and Title of
Signatory:
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FORMTECH-3: COMMENTS AND SUGGESTIONS

Form TECH-3: The Consultant to provide comments and suggestions on the Terms of
Reference, counterpart staff and facilities to be provided by the Procuring Entity that could
improve the quality/effectiveness of the assignment; and on requirements for counterpart
staff and facilities, which are provided by the Procuring Entity, including: administrative
support, office space, local transportation, equipment, data, etc.

A - On the Terms of Reference
{Improvements to the Terms of Reference, if any}
B - On Counterpart Staff and Facilities

{Include comments on counterpart staff and facilities to be provided by the Procuring Entity. For
example, administrative support, office space, local transportation, equipment, data, background
reports, etc., if any}

FORMTECH-4: DESCRIPTION OF APPROACH, METHODOLOGY, AND WORK PLAN

Form TECH-4: a description of the approach, methodology and work plan in responding to
the terms of reference for performing the assignment, including a detailed description of the
proposed methodology and staffing for training, if the Terms of Reference specify training as
a specific component of the assignment.

{The structure of your Technical Proposal:
a) Technical Approach and Methodology
b) Work Plan

c) Organization and Staffing}

i) Technical Approach and Methodology. {Please explain your understanding of the
objectives of the assignment as outlined in the Terms of Reference (TORs), the
technical approach, and the methodology you would adopt for implementing the
tasks to deliver the expected output(s), and the degree of detail of such output. Please
do not repeat/copy the TOR sin here.}

ii) Work Plan. {Please outline the plan for the implementation of the main activities/tasks
of the assignment, their content and duration, phasing and interrelations, milestones
(including interim approvals by the Procuring Entity), and tentative delivery dates of
their ports. The proposed work plan should be consistent with the technical approach
and methodology, showing your understanding of the TOR and ability to translate
them into a feasible working plan. A list of the final documents (including reports) to
be delivered as final output(s)should be included here. The work plan should be
consistent with the Work Schedule Form.}

iil) Organization and Staffing. {Please describe the structure and composition of your
team, including the list of the Key Experts, Non-Key Experts and relevant technical
and administrative support staft.}
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5. FORM TECH-5: WORK SCHEDULE AND PLANNING FOR DELIVERABLES

Months

N° | Deliverables' (D-..)
1 2 3 4 5 6 7 8 9 ... n TOTAL

D-1 |{e.g., Deliverable #1: Report A

1) data collection

2) drafting

3) inception report

4) incorporating comments

6) delivery of final report to
Procuring Entity}

1 List the deliverables with the breakdown for activities required to produce them and other benchmarks such as the
Procuring Entity's approvals. For phased assignments, indicate the activities, delivery of reports, and benchmarks
separately for each phase.

Name

Title

Date

[Name, title and signature of authorized agent of Consultant and Date]



6. FORMT ECH- 6A: TEAM COMPOSITION, ASSIGNMENT, AND KEY EXPERTS' INPUTS
N | Name Expert’s input (in person/month) per each Deliverable (listed in TECH-5) I/?cﬁilths) time-input~ (in
Position D-1 D-2 D-3 ... D-... Home |Field Total
KEY EXPERTS
{e.g., Mr. [Home]|[2 [1.0] [1.0]
K-1 | Abbbb} {zgre“r] month]
[Field] |[0.5 m] [2.5] [0]
K-2
K-3
N
Subtotal
NON-KEY EXPERTS
N-1 [Home]
[ Field]
N-2
N
Subtotal
Total

1.For Key Experts, the input should be indicated individually for the same positions as required under the ITC Data Sheet 21.2

2.Months are counted from the start of the assignment/mobilization. One (1) month equals twenty-two (22) working (billable) days. One working (billable) day shall be
not less than eight (8) working (billable) hours.
3“Home” means work in the office in the expert’s country of residence. “Field” work means work carried out in Kenya, or outside the normal residence of the Expert in
Kenya or any other country outside the expert’s country of residence.

Full time input LZZZZZ7

Part time input




7. FORM TECH-6B: CURRICULUM VITAE (CV)

Position Title and No. {e.g., K-1, Team Leader}
Name of Expert: {Insert full name}

Date of Birth: {day/month/year}
Country of Citizenship

Education: {List college/university or other specialized education, giving names of educational
institutions, dates attended, degree(s)/diploma(s) obtained}

Employment record relevant to the assignment: {Starfing with present position, list in reverse order.
Please provide dates, name of employing organization, titles of positions held, types of activities
performed and location of the assignment, and contact information of previous Procuring Entity's
and employing organization(s) who can be contacted for references. Past employment that is not
relevant to the assignment does not need to be included.}

Period Employing organization and your Country | Summary of activities
title/position. Contact Infor for performed relevant to the
references Assignment

[e.g., May | [e.g., Ministry of ... ,

2011- advisor/consultant to...

present]

For references: Tel..coouan..l. /e-
mail...... ;  Mr. Bbbbbb, deputy
manager]

Membership in Professional Associations and Publications:

Language Skills (indicate only languages in which you can work):

Adequacy for the Assignment:

Detailed Tasks Assigned on Consultant’s | Reference to Prior Work/Assignments that Best
Team of Experts: lllustrates Capability to Handle the Assigned
Tasks

{List all deliverables/tasks as in TECH- 5 in
which the Expert will be involved)

Expert's contact information :(e-mail.........c.ccooiiiiiiiiiiiiiiiiiiiiii e,

PhONE...c.uiiiiiiiiiiee et e )

Certification:

I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes
myself, my qualifications, and my experience, and | am available to undertake the assignment in
case of an award. | understand that any misstatement or misrepresentation described herein may
lead to my disqualification or dismissal by the Procuring Entity, and/or sanctions by the PPRA.

Name of Expert Signature Date
{day / month/year}
Name of authorized Signature. Date

Representative of the Consultant (the same who signs the Proposal



8. FORMTECH-7: MANDATORY SUPPORT DOCUMENTS

[The Consultant shall use this form to submit all the required support documentary evidence as
required in the RFP, especially the mandatory and eligibility criteria specified in the Data Sheet ITC
21.1]
a) Certificate of Incorporation/Certificate of Registration

{Insert here a copy of certifficate of incorporation or registration}

b) Tax Compliance Certificate

{Consultant to insert a copy of the tax compliance certificate from Kenya Revenue Authority
or similar body in the case of foreign consulting firms}

¢)  Practice License or Certificate for the Firm

{If required, Consultant to insert a copy of the firm's practice license or registration certificate
issued by the professional body specified under Data Sheet ITC 21.1}

d) Similar Consulting Assignments Experience
{Consultant to insert here copies of the form of contract, purchase order, service order, and
performance certfficate or similar evidence of similar assignments carried out by the firm. The
assignments shall be the same as those provided under FORM TECH 2B}

e) Academic Certificates

{Consultant to insert copies of the required relevant academic certificates relevant to the
assignment for all the key experts}

f) Professional Certificates

{Consultant to insert copies of professional certificates and relevant short-term trainings to
demonstrate professional qualffications for all the key experts}

g)  Professional Membership of Key Experts

{If applicable, Consultant to insert copies of professional membership certificate for its key
experts}

h)  Certificate of Independent Proposal Determination

(The Form is available on Tech FORM TECH-1: TECHNICAL PROPOSAL SUBMISSION FORM,).



9. FORM TECH - 8: SELF-DECLARATION FORMS

FORM S$DI1

SELF DECLARATION THAT THE PERSON/TENDERER IS NOT DEBARRED IN THE MATTER OF
THE PUBLIC PROCUREMENT AND ASSET DISPOSAL ACT 2015.

N , of Post Office BOX ...cvuveiiniiiiiiiiiiiiiianan, being a resident

......................................... in the Republicof .................................. dO hereby make a
statement as follows: -

1  THAT | am the Company Secretary/Chief Executive/Managing Director/Principal
Officer/Director of
................................................... (Insert name of the Company) who is a Bidder in

...................... for..c.cceeeeveeevieeneno... (Insert tender title/description) for............c.ooooeeeii.

(Insert name of the Procuring entity) and duly authorized and competent to make this
statement.

2. THAT the aforesaid Bidder, its Directors and subcontractors have not been debarred from
participating in procurement proceeding under Part IV of the Act.

3. THAT what is deponed to here in above is true to the best of my knowledge, information and
belief.

(Title) (Signature) (Date)

Bidder Official Stamp



10. FORM $SD2

SELF DECLARATION THAT THE PERSON/TENDERER WILL NOT ENGAGE IN ANY CORRUPT
OR FRAUDULENT PRACTICE.

Ly e of P. O.

BOXu ittt being a resident of

......................................... in the Republic of ................... do hereby make a statement as
follows: -

1. THAT | am the Chief Executive/Managing Director/Principal Officer/Director

Of evvininins
.............................. (insert name of the Company) who is a Bidder in respect of Tender
No.

SR RRRSUPRER (o) QPR (insert tender
z‘/t/e/descr/pz‘/on) for ceveeeeereeeeeeennnnnn. (INsert name of the Procuring

entity) and duly authorized and competent to make thls statement

2. THAT the aforesaid Bidder, its servants and/or agents /subcontractors will not engage in any
corrupt or fraudulent practice and has not been requested to pay any inducement to any
member of the Board, Management, Staff and/or employees and/ or agents
(o) TN (insert name of the Procuring entity) which is the procuring entity.

3. THAT the aforesaid Bidder, its servants and/or agents /subcontractors have not offered any
inducement to any member of the Board, Management, Staff and/or employees and/or
agents of ..c.coeviiiiiiiiiiinnis (name of the procuring entity).

4.  THAT the aforesaid Bidder will not engage /has not engaged in any corrosive practice with
other bidders participating in the subject tender.

5. THAT what is deponed to herein above is true to the best of my knowledge information and

belief.

....................................................................................................

(Title) (Signature) (Date)

Bidder Official Stamp



1. DECLARATION AND COMMITMENT TO THE CODE OF ETHICS

L e ettt e e e ettt e e e et ta e e e et ba e e eeeenaeseeeenssnseeeeessnnnennennenes (PEFSON) ON
behalf of (Name
of the Business/ Company/Film) .............cccoeieiuineiiiiiiiiieiiiiieaianenenen. declare that | have read

and fully understood the contents of the Public Procurement & Asset Disposal Act,2015, Regulations and
the Code of Ethics for persons participating in Public Procurement and Asset Disposal Activities in Kenya
and my responsibilities under the Code.

| do here by commit to abide by the provisions of the Code of Ethics for persons participating in
Public Procurement and Asset Disposal.

Name of Authorized
=4 T T 0] Y PP PP PPN

|20 111110 ) o PR

Office address.....ocvuvuiieiiiiiiiii e
Telephone.....cccoouiiiiiiiiiiiiiiiiiiiiens E-mail e

Name of the Firm/ComPany.......ccuuo ettt eeeeee e e eeeenas

[ 1= <P

(Company Seal/ Rubber Stamp where applicable)

Witness
A= 10 T



12 TENDERER'S ELIGIBILITY- CONFIDENTIAL BUSINESS QUESTIONNAIRE

Instruction to Tenderer
Tender is instructed to complete the particulars required in this Form, one form for each entity if

Tender is a JV. Tenderer is further reminded that it is an offence to give false information on this
Form.

a) Tenderer's details

ITEM DESCRIPTION

1 | Name of the Procuring Entity
2 | Reference Number of the Tender
3 | Date and Time of Tender Opening
4 | Name of the Tenderer
5 | Full Address and Contact Details of the 1. Country
Tenderer. 2. City
3. Location
4. Building
5. Floor
6. Postal Address
7. Name and email of contact person.

6 | Current Trade License Registration Number
and Expiring date

7 | Name, country and full address (postal and
physical addresses, email, and telephone
number) of Registering Body/Agency
Description of Nature of Business

9 | Maximum value of business which the
Tenderer handles.

10 | State if Tenders Company is listed in stock

exchange, give name and full address

(0]

(postal and physical addresses, email, and
telephone number) of
state which stock exchange

General and Specific Details

a)  Sole Proprietor, provide the following details.

Name in full Age
Nationality Country of Origin
Citizenship

b)  Partnership, provide the following details

Names of Partners Nationality Citizenship % Shares owned




9 Registered Company, provide the following details.

i)  Private or public Company

ii) State the nominal and issued capital of the Company: -

Nominal Kenya Shillings (Equivalent)

Issued Kenya Shillings (Equivalent)

iii) Give details of Directors as follows.

Names of Director Nationality Citizenship % Shares owned

—_—

d DISCLOSURE OF INTEREST-Interest of the Firm in the Procuring Entity.

i)  Are there any person/persons

1o VN (Name of Procuring Entity) who
has/have an interest or relationship in this firm?
YES/NO...oiiiiiiiiiiiiieceeeeeeeceeeeee e

If yes, provide details as follows.

Names of Person Designation in the Interest or Relationship
Procuring Entity with Tenderer

) Conflict of interest disclosure

Type of Conflict Disclosure | If YES provide details of the
YES OR relationship with Tenderer
NO

1 | Tenderer is directly or indirectly
controlled by or is under common
control with another tenderer.

2 | Tenderer receives or has received




Type of Conflict

Disclosure
YES OR
NO

If YES provide details of the
relationship with Tenderer

any direct or indirect subsidy from
another tenderer.

Tenderer has the same legal
representative as another tenderer

Tender has a relationship with
another tenderer, directly or
through common third parties,
that puts it in a position to
influence the tender of another
tenderer, or influence the decisions
of the Procuring Entity regarding
this tendering process.

Any of the Tenderer’s affiliates
participated as a consultant in the
preparation of the design or
technical specifications of the
works that are the subject of the
tender.

Tenderer would be providing
goods, works, non-consulting
services or consulting services
during implementation of the
contract specified in this Tender
Document.

Tenderer has a close business or
family relationship with a
professional staff of the Procuring
Entity who are directly or
indirectly involved in the
preparation of the Tender
document or specifications of the
Contract, and/or the Tender
evaluation process of such
contract.

Tenderer has a close business or
family relationship with a
professional staff of the Procuring
Entity who would be involved
in the implementation or
supervision of the such Contract.

Has the conflict stemming from
such relationship stated in item 7
and 8 above been resolved in a
manner acceptable to the
Procuring Entity throughout the
tendering process and execution




Type of Conflict Disclosure | If YES provide details of the
YES OR relationship with Tenderer
NO

of the Contract.

f) Certification

Name of Authorized
314 A L= T 0] Y PP OPR PP PPPRN

Office address. ..nnn e

Telephone.....ccoovvviiiiiiiiiiiiiiiiiieeee, E-mail

Name of the Firm/COmMPany.......cu.ciiiuuieiiiiieiiiie ettt eeeeeeetaeeenaeeernneennans




